CODE OF BEHAVIOUR

St. Oliver Plunkett’s N.S., Heywood Road, Clonmel, Co. Tipperary. E91 NW22.
Telephone:
052 – 6121016;    
E-mail:  stolivers@eircom.net
SCHOOL PHILOSOPHY AND MISSION STATEMENT:

St. Oliver’s N.S. is a co-educational Primary School under the patronage of the Catholic Bishop of Waterford and Lismore.  

The following is the Mission Statement for St. Oliver’s N.S. adopted by the staff in 1998.

“St. Oliver’s respects difference, cares for all, nurtures individual talents

 and develops self confidence in a safe and caring environment”.

Our principal objective is to provide for our students a broad and balanced education in all its aspects - intellectual, emotional, physical, moral and cultural.  This objective is achieved within a controlled but relaxed and happy environment.

We aim to do the very best we can for all children who come to our school, to give them a solid grounding in basic academic work and to open their eyes and minds to the world that awaits them. We are proud of the children who are part of our school and hope they go on to become fulfilled adults.

Introduction
St. Oliver Plunkett’s N.S. first opened its doors in September 1982 and has since grown to be one of the largest co-educational schools in the county. 

The pupils in our school enjoy a very varied curriculum, greatly enhanced by the wide range of resources available in each curricular area and the many different teaching methods used by the teachers. 

Literacy and a love of reading is highly valued in our school.  A Reading Club is available for the infant classes, Home Reading Programmes and class reading groups are run in the junior and middle classes and our classroom libraries provide pupils with a wide variety of books to appeal to everyone’s taste.  

Through the Arts area of the curriculum, we aim to develop an appreciation of music, art and drama.  During their years here, the pupils regularly experience live performances and they also partake in art and music workshops, facilitated by local artists.
I.T. is promoted throughout the school with computers, wireless Broadband and whiteboards in every classroom – an invaluable resource for all subject areas.  There is also access to individual laptops in the senior and middle classes.

Physical activity is encouraged from Infants to 6th class and children are given the opportunity to become involved in a variety of sports both during and after school hours.  Swimming lessons are also catered for, in specific classes each year.

We promote a healthy eating policy in all our classes and fresh lunches, prepared in our own school kitchen, are available on a daily basis.

We operate a Book Rental Scheme, which helps to alleviate the ever-rising cost of school books.

The school is fortunate in having beautifully landscaped grounds, its own playing field, three separate school yards and a developing school garden, where the pupils grow a variety of vegetables, fruit and flowers.  The fact that we have won awards every year in the Tidy Schools Competition is testament to the high standards we strive to maintain in our school.

Here in St. Oliver’s, we aim to do the very best we can for all children who come to our school, to give them a solid grounding in basic academic work and to open their eyes and minds to the world that awaits them.  In acknowledging the importance of the parents’ role as the primary educators of their children, we aim to build positive, trusting relationships with the parents/guardians and seek to promote partnership and cooperation between the school and the home.

Communication with Parents/Parental Involvement
· We operate an “open-door policy”, where parents are always made feel welcome.  In order to ensure that the Principal is available at a particular time or that supervision can be arranged for a class teacher, parents are advised, where possible, to make an appointment in advance.
· Parents are given written notification of our school holidays at the beginning of the year and are notified in writing at least one week in advance of any other school closures during the year.
· Children are given a school journal every year and parents are made aware that any communication between the school and the home (unless of a confidential nature), can be written in that journal.  This ensures that notes are not lost and that misinformation is not given.
· It is extremely important that children’s contact sheets and consent forms are completed and returned to the school to ensure that a parent/guardian can be contacted immediately, should the need arise e.g. in the case of illness or an accident.  Parents should notify the school if there is any change in contact details during the year, so that immediate contact can always be made.
· Our annual parent/teacher meetings are held after school hours and every effort is made to choose a time that suits the parents.
· The HSCL Scheme in our school promotes cooperation between the home and school and encourages parents to participate in their children’s education.  We have a Parents’ Room where parents can call to meet the HSCL Coordinator, who is available as an extra support for parents.  Talks and courses specifically for parents are organised during the year and there are often classroom activities involving parents.
· There is an active Parents’ Association in the school, which works with the Principal, HSCL Coordinator and Board of Management to build effective partnership between home and school. 
Parents are encouraged to become involved in the Parents’ Association and play their part in planning for the best possible education for their children.  Parents are also elected onto the school’s Board of Management, the two parents’ representatives serving a four year term of office.
School Hours
School begins at 9.00 a.m. with the school gates open from 8.50 a.m.  
Junior and Senior Infants finish at 2.00 p.m. and all other classes finish at 3.00 p.m. 
(1st class finish at 2.00 p.m. on Fridays).  

School breaks are 11.00 – 11.15 and lunch is 12.30 – 1.15 for everyone.
School Uniform
The Junior/Senior Infants wear the P.E. Uniform every day.

· Navy tracksuit bottoms.

· Navy sweatshirt (crested version available).

· Blue polo shirt

The school uniform worn by all classes from 1st – 6th is:

· Navy trousers/pinafore/skirt.

· Navy cardigan/jumper (crested version available).

· Blue shirt/blouse.

· St. Oliver’s school tie.

The wearing of jewellery should be kept to a minimum, i.e. one ring on the hand and one pair of stud earrings.

Natural hair colour only is allowed.  Hair tattoos are not allowed.

Any breach of these rules will be treated as a breach of school discipline and will be dealt with under the Code of Behaviour.

Attendance
Under the Education Welfare Act 2000, you, as parents and guardians and we, in the school, have certain responsibilities, the purpose being, to encourage regular school attendance and participation in education.  Tusla, Child and Family Agency was established to support school attendance and follow up on children who are not attending school regularly.

· As a parent, you must let the school know in writing why your child was absent.  This can be written in your child’s school journal.

· If your child is absent for 3 days in a row, please contact the school to explain the absence.

· If there is a reason for your child not returning after lunch, please contact the school or inform the class teacher.

· If a child needs to be collected early during the school day, a parent/guardian must sign the “Sign Out” book in the school reception area and inform the class teacher.

· It is important that your child comes to school on time every day.  If a child arrives after 9.10 a.m., the child or parent/guardian must sign the “Late Book” in the school reception area.

Punctuality is very important because if a child arrives late, not only does the child him/herself miss out on valuable class-time but the rest of the class is interrupted too.

With regard to parents/guardians booking family holidays during school term, Tusla, Child and Family Agency strongly advises against it.  If it is unavoidable for personal reasons, the parent/guardian must inform the Principal/class teacher prior to the holidays.
The school, for its part, is required to keep specific records about pupil attendance.  Parents will be notified in writing when a child has missed 10 days and Tusla, Child and Family Agency, will be informed if and when a child has missed 20 days or more.  Text a parent will also be used.  Depending on circumstances, this may lead to contact from Tusla, Child and Family Agency, whose duty it is to ensure that every child attends school regularly and receives his/her entitlement to an education.

Homework
The setting of homework assignments is an essential part of the process of teaching and learning.

· Homework is set by individual class teachers at their discretion.

· The amount of homework assigned is appropriate to the age, ability level and progress level of the class group.

· Students in St. Oliver’s N.S. are required to enter all homework assignments in the School Journal on a daily basis.

· Homework assignments are intended to be an extension of learning in the classroom.

· All homework set by teachers is corrected and feedback is given on a written or oral basis.

· If a student is experiencing difficulty with homework, the class teacher should be informed by a note from the parent in the School Journal.

· Persistent failure to complete homework assignments will be treated as a breach of school discipline.  The Journal will be used as a means of communication between home and school.

· Homework is not set for students during holiday periods.

· Homework is given from Monday to Thursday.  Usually there is no homework at weekends or on a school day just before a public holiday.

· Ideally, homework will contain a balance between reading tasks, learning tasks and written tasks.  Homework will regularly contain reading, spelling, tables and finishing work started in class.

· Parents should try to help their children with homework by;

· Providing them with a suitable place and time to do their homework.

· Preventing interruptions or distractions like T.V.

· Encouraging independent work skills.

· Checking oral work.

· Ensuring all homework is complete and signing the child’s school journal.

· Writing any message for the teacher regarding homework in the journal and reading any messages from the teacher.

Healthy Eating
St. Oliver’s N.S. aims to help all those individuals in our school community – children, staff and parents in developing positive and responsible attitudes to eating and to appreciate the contribution that good food makes to health.
It is the agreed policy of our school that:

· Healthy lunches, high in fibre, low in fat, sugar and salt, are to be encouraged.

· Suggestions:

Sandwich, roll, bread, crackers.

Milk, water, pure fruit juice smoothies, soup.

Scones, plain buns or biscuits, brack.

Yoghurt drinks, cheese.

Fruit, raisins, vegetables.

· Chewing gum, crisps, popcorn, peanuts, lollipops and fizzy drinks are not allowed.
· Glass bottles are not permitted for safety reasons.

· Lunch boxes are recommended as children will take home their waste and lunch wrappings.  This helps to alleviate the amount of rubbish which accumulates over the week but, more importantly, parents can see what is being eaten or not.

· Friday is our “treat day”, when children may bring a bar or some sweets.

· School lunches are available in the school at a nominal charge.

Health, Safety and Welfare
· Chewing gum, permanent markers, tippex or aerosol sprays are not allowed.

· Smoking on the school premises is strictly forbidden.

· Periodic fire evacuation drills are carried out in the school.

· The use of mobile telephones or electronic games in any part of the school building/grounds is not permitted.  Confiscated phones may only be collected from the office by a parent/guardian.  The office phone is available in the event of an emergency.

· Students may only use the computer facilities when authorised by a teacher.  Access to the internet must be supervised.

Book Rental Scheme
Pupils in classes from 3rd – 6th can avail of a Book Rental Scheme, whereby they have the use of all their school books for the year, including any atlases or dictionaries they may need. The workbooks used in Junior Infants – 2nd class must be bought by parents.  The use of workbooks will be reduced from 2018.  All other books are provided free of charge to these classes.

Traffic Arrangements
In the interest of the children’s safety and general road safety outside the school, parents/guardians are asked to keep to the following traffic arrangements;

All cars and buses dropping and collecting children are asked to approach the school from St. Joseph’s Tec./Church road and then to drive around and set down on the school side only, facing towards the Heywood Road.  This will ensure a one-way flow of traffic, rather than cars trying to move in both directions outside the school when there are children crossing the road.

The staff car park is strictly reserved for staff cars only.
Policies
The following policies are available from the school on request:

· Enrolment.

· Health and Safety.

· Child Protection.

· Bullying.

· Acceptable Use of Internet.

· Attendance.

· Relationships and Sexuality Education.

· Learning Support.
CODE OF BEHAVIOUR
Introduction:

St. Oliver’s Code of Behaviour is the result of the ongoing consultation and collaboration between the Principal, staff, parents, pupils and Board of Management.

It is in keeping with the requirements of Tusla, Child and Family Agencyand follows the guidelines as set out in “Developing a Code of Behaviour: Guidelines for Schools”.

In drawing up the code, consideration has been given to the particular needs and circumstances of the school and our pupils.

The School Code shall apply to all students during all school related activities.

School Ethos:

Our Code of Behaviour relates to the mission statement of St. Oliver’s N.S., in that it aims to provide a safe and caring environment, where pupils’ individual talents are nurtured and their self-confidence developed.  

In St. Oliver’s N.S., we promote a high standard of behaviour and the school believes in the development of self-esteem, respect for others and self-discipline.

This Code of Behaviour sets out the expectations of behaviour in our school, where we seek to create an environment which encourages and reinforces positive behaviour.  It also sets out the consequences for misbehaviour and the procedures to be adopted when the School Code is not observed.

Aims:

The aims of the Code are;

· To promote good behaviour in our school.

· To enhance the learning environment, where children can make progress in all aspects of their development.

· To create an atmosphere of respect, tolerance and consideration for others.

· To promote positive behaviour and self-discipline, recognising the differences between children and the need to accommodate these differences.

· To ensure the safety and well being of all members of the school community.

· To assist parents and pupils in understanding the systems and procedures that form part of the Code of Behaviour and to seek their cooperation in the application of these procedures.

· To ensure that the system of rules, rewards, and sanctions are implemented in a fair and consistent manner.

Whole School Approach to Promoting Positive Behaviour:

· It is the policy of our school to promote good behaviour, where all staff support our school ethos which emphasises care, respect and responsibility.

· Positive relationships between teachers, parents and pupils are promoted and affirmed.

· Adults model the behaviour that is expected from students.

· Good school and class routines are in operation.

· Teachers develop clear and simple classroom rules in discussion with the children and use a classroom management plan to promote positive behaviour.

· Pupils are treated equally and fairly.

· The importance of parental involvement is recognised and valued with regard to behavioural issues.

· SPHE is used as a structure within which to address the teaching of social skills, self-esteem and respect and care for others.

Strategies to Affirm and Promote Positive Behaviour:

The most successful approach to promoting positive behaviour is to praise children, offer them encouragement and acknowledge their achievements.

Our approach to ensuring that children’s effort and achievements are recognised and valued will include;

· A quiet word of praise or gesture to show approval.

· A word of praise in front of a group or class.

· A positive comment to other teachers/Principal.

· Informing parents – written/verbal communication.  This could include a note in the pupil’s journal or a note home.

· Points, treats, stickers or certificates awarded to individuals/teams/class.

· Homework pass.

· Awarding some special responsibility or privilege e.g. leader for the day, specific classroom jobs.

· Special class treats.

This is not an exhaustive list and teachers may have their own systems in place within their classrooms.
Standards of Behaviour:

A high standard of behaviour requires a strong sense of community within the school and a high level of cooperation among staff and between staff, parents and pupils.

The following expectations for pupils, staff and parents reflect the high standard of behaviour we aim to achieve and maintain:

Pupils are expected to;

· Attend school regularly and punctually.

· Wear a neat school uniform.

· Work to the best of their ability at all times.

· Respect the right of other pupils to learn.

· Show respect for all members of the school community.

· Respect school property, the property of others and their own belongings.

· Keep the school environment clean and tidy.

· Have the correct books and materials in school.

· Follow class rules.

· Move quietly and carefully around the school.

· Line up in an orderly manner before and after break.

· Stay on the premises and within designated areas during school times.

· Do their homework to the best of their ability.
Pupils can expect to;

· Be treated fairly, consistently and with respect.

· Have their individual differences recognised and acknowledged.

· Feel safe, respected and secure.

· Have positive behaviour affirmed.

· Have misbehaviour dealt with appropriately.

Staff are expected to;

· Support and implement the school’s Code of Behaviour.

· Ensure that their duty of care to pupils is maintained.

· Create a safe, welcoming atmosphere for their pupils.

· Develop and nurture a sense of self-esteem in each pupil.

· Praise desirable behaviour.

· Facilitate pupils to reach their full academic potential.

· Recognise and provide for individual differences as far as is reasonable.

· Be courteous, consistent and fair.

· Keep record of serious misbehaviour or repeated instances of misbehaviour.

· Communicate to the parents issues concerning their child’s behaviour.

Staff can expect to;

· Be treated with respect.

· Teach in an environment relatively free from disruption.

· Get support and cooperation from colleagues and parents in order to achieve the school’s aims and objectives.

· Be listened to and participate in decision making which affects their own work and that of the school in general.

Parents are expected to;

· Ensure their children attend school regularly and on time and that they are collected from school on time.

· Encourage their children to follow the school’s Code of Behaviour.

· Ensure their children wear the school uniform.

· Ensure their children have the correct books and materials.

· Read written communication received from the school and respond appropriately.

· Make an appointment if they need to meet a teacher to discuss concerns about their child.

· Provide written explanation for all absences (see section on Procedures for Notification of Pupil Absences).

· Help their children to learn and practise good behaviour and to have a positive attitude towards themselves, other people and towards the school.

· Cooperate with teachers in instances where their child’s behaviour is causing difficulty to others.

· Communicate to the school problems which may affect their child’s behaviour.

· Attend meetings at the school if requested.

· Help their children with their homework and ensure it is completed.

Parents can expect to;

· Be treated with respect.

· Have a safe and welcoming environment for their child.

· Obtain recognition for individual differences among pupils, having due regard for the resources that are available.

· Have fair and consistent procedures applied to the school’s dealings with pupils.

· Receive progress reports in accordance with agreed school policy.

· Receive information on school’s policies and procedures.

School Rules:

In order to achieve a happy, healthy and safe environment, where a sense of mutual respect is fostered, all pupils are expected to keep the following rules;

1. Come to school on time every day, wearing the correct uniform, with your homework completed.

2. Be polite and respectful to other pupils, all staff and visitors to our school.

3. Behave well in class and do your best, so that your teacher can teach and you and your fellow pupils can learn.

4. Be truthful and honest.

5. Be responsible for your own behaviour.

6. Walk quietly around the school building.

7. Keep our school clean and tidy.

Responding to Unacceptable Behaviour:

Misbehaviour falls into one of three categories – minor, serious or gross.  Teachers and/or the Principal will make judgements based on a common sense approach, having regard to the age or vulnerability of the child and the gravity and frequency of any misbehaviour.  

It is important to note that the following lists of misbehaviour are examples only and that other types of misbehaviour may also incur sanctions.

Other steps to deal with misbehaviour may also be taken.

Minor Misbehaviour:

Examples of possible minor misbehaviour are:

Interrupting class work; regularly arriving late for school; running in the school building; not completing homework without good reason; talking out of turn; being unmannerly or impolite.

Teachers may take the following steps when dealing with Minor Misbehaviour.

Phase 1.

· Reasoning with the pupil.

· Verbal reprimand.

· Reminder of school/class rules.

· Time out.

· Change of position in class.

· Note in journal from class teacher to be signed by parent.

Regular occurrences of Minor Misbehaviour may be dealt with as follows;

Phase 2.

· Temporary separation from peers (within the classroom).

· Referral to another teacher/classroom.

· Principal informed.

· Discussion between teacher and parents about misbehaviour.

Phase 3.

· Pupil sent to the Principal.

· Formal communication from school Principal informing parent of continuous misbehaviour.

· Denial of participation in some class activity e.g. school tour, field trip.

· Class teacher and/or Principal will meet with one/both parents.

Serious Misbehaviour:

Examples of possible serious misbehaviour are:

Constantly being disruptive in class; telling lies; stealing; damaging others’ property; answering back a staff member; endangering self or fellow pupils in the class or the yard; using unacceptable language; deliberate, continual disobedience; leaving school premises without permission; bullying (All incidents of bullying will be dealt with as outlined in the school’s Anti-bullying policy).

Teachers will take steps as outlined in Phase 2 or Phase 3 above, but depending on misbehaviour, may proceed to the following steps when dealing with Serious Misbehaviour;

· A record is kept of all incidents of serious misbehaviour.

· Suspension may be used as a sanction where all attempts at reasoning with the pupil have failed and where all other efforts of the school in consultation with the parents or guardians of the pupil have failed to achieve a satisfactory conclusion (See Policy on Suspension and Expulsions).

Regular occurrences of Serious Misbehaviour will be dealt with as follows;

· Parents will be invited to meet class teacher and Principal to discuss repeated serious incidents of misbehaviour.

· A record is kept of the incident.

· Suspension or expulsion may be considered. (See Suspension and Expulsion Policy).

Gross Misbehaviour:

Examples of possible gross misbehaviour are;

Bringing weapons or dangerous substances to school; persistently engaging in activities which have been identified by members of staff as dangerous or inappropriate; leaving school premises without permission; deliberately injuring any member of the school community; aggressive, threatening or violent behaviour towards a member of staff or a pupil.

Persistent incidents of serious misbehaviour will be classified as gross misbehaviour.

Teachers will take the following steps when dealing with Gross Misbehaviour:

· Principal is informed immediately and contacts parents to arrange a meeting to discuss the incident of misbehaviour.
· A record is kept of the incident.
· Suspension or expulsion may be considered (see Suspension & Expulsion Policy).
Yard Rules:

All pupils are expected to follow the yard rules as listed below;

1. Report any problems that occur in the yard to the duty staff.

2. Follow all directions from the duty staff.

3. Rough play (pushing, pulling, hitting) is not allowed.

4. Name-calling or bad language is not allowed.

5. Stay within the designated areas in the yard.

6. Ask permission from the duty staff before leaving the yard.

7. Walk quietly to the line when the bell rings.

8. Enter and exit the building quietly, walking behind the person in front.
Incidents of yard misbehaviour will be dealt with as follows;

The teacher on duty who notices misbehaviour will reason with the pupil(s) misbehaving.  If no improvement occurs, the following procedure may be followed;

· Ask the pupil(s) misbehaving to accompany the teacher on duty as s/he patrols the yard.

· Impose a period of “time out”, where the pupil will be asked to remain in a specified place until told to return to play.

· The pupil may be withdrawn from the yard for the following breaktime.  

· Regular occurrences of misbehaviour in the yard will be dealt with as outlined in Phase 2 or 3 of Responding to Unacceptable Behaviour.

Additional Interventions and Support:

We are aware that many factors affect a pupil’s behaviour and that some pupils may need additional interventions and support with regard to behaviour management.

A small minority of pupils may show particularly challenging behaviour, which will need a sustained and systematic response, involving the important adults in their lives in school and at home.

Keeping Records:

Class Level:

· Teachers keep a behaviour and progress record where required for individual pupils.  The class teacher will place this record in the child’s file at the end of each school year.  This will enable teachers to track a child’s behaviour and will be used to inform parents of their child’s behaviour on a regular basis.
Playground:

· Serious incidents of misbehaviour in the playground are recorded by the duty staff in the incident book.
· The staff on yard duty will inform the class teachers and/or the Principal of serious incidents of misbehaviour in the yard.
School Records:

· In line with the school’s policy on record keeping and data protection legislation, formal records in relation to pupils’ behaviour will be kept in the office.  Copies of all communications with parents/guardians will be retained in the school.

· Documentation pertaining to Section 29 appeals will also be kept and stored in the office.

Records of Suspension/Expulsion:

· Records will be kept of the investigation and decision-making process, the duration of a suspension and any conditions attached.

· A report will be made to the Tusla, Child and Family Agency, where necessary, in accordance with the reporting guidelines.
Attendance:  Procedures for notification of pupil absences from school:

· When a child is absent, a written note with the dates the child has been absent and an explanation for the child’s absence must be given to the class teacher when the child returns to school.  This may be written in the school journal.

· If a child is absent for 3 days in a row, the parent should contact the school to explain the absence.

· When a child’s absences reach 20 days, the school is obliged to inform Tusla, Child and Family Agency.
Communicating and Implementing the Code:

· All parents will be issued with a copy of the Code of Behaviour.

· The staff will endeavour to ensure that all parents can access and understand the Code.

· Teachers will teach the Code of Behaviour to pupils in an age appropriate manner.

· Special effort will be made to ensure that pupils with special educational needs understand the school rules, the reward system and the consequences of misbehaviour.

Other School Policies related to the Code of Behaviour:

· Anti-Bullying Policy.

· Enrolment Policy.

· Suspensions and Expulsions Policy.

· SPHE School Plan.

· Health and Safety Policy.

· Substance Misuse Policy.
· Attendance Policy.

· Homework Policy.

· Acceptable Use of the Internet Policy.

Ratification and Review:

This policy was ratified officially by the Board of Management on 21st November 2016.
Reviewed by St. Oliver’s N.S. Board of Management – August 2018.
Signed on behalf of the Board of Management:

Chairman:  ___________________________________
Date:  __________________________ 

Principal:   ___________________________________ 
Date:  __________________________ 

