ATTENDANCE POLICY

St. Oliver Plunkett’s N.S., Heywood Road, Clonmel, Co. Tipperary. E91 NW22.

Telephone:
052 – 6121016;
E-mail:  stolivers@eircom.net
SCHOOL PHILOSOPHY AND MISSION STATEMENT:
St. Oliver’s N.S. is a co-educational Primary School under the patronage of the Catholic Bishop of Waterford and Lismore.  

The following is the Mission Statement for St. Oliver’s N.S. adopted by the staff in 1998.

“St. Oliver’s respects difference, cares for all, nurtures individual talents

 and develops self confidence in a safe and caring environment”.

Our principal objective is to provide for our students a broad and balanced education in all its aspects - intellectual, emotional, physical, moral and cultural.  This objective is achieved within a controlled but relaxed and happy environment.

We aim to do the very best we can for all children who come to our school, to give them a solid grounding in basic academic work and to open their eyes and minds to the world that awaits them. We are proud of the children who are part of our school and hope they go on to become fulfilled adults.

Introduction:

This Attendance Policy has been drawn up in the context of recent legislation governing education in Ireland today;

· The Education Act 1999.

· The Education Welfare Act 2000.

The staff and Board of Management of St. Oliver’s N.S., are committed to ensuring the highest possible school attendance for all its pupils.  We understand that all pupils benefit from regular school attendance.  To this end, we will do all we can to encourage parents/guardians to ensure that the children in their care achieve maximum possible attendance and that any problems that prevent full attendance are identified and acted on promptly.  In this way we can ensure that children are given the best possible chance to achieve their potential in our school.  Poor attendance is destructive of educational achievement.

Objectives:

· To promote good attendance which is vital to educational achievement.

· To convey clearly to pupils and parents that;

· Regular attendance is essential.

· Unauthorised absence and persistent lateness is not acceptable.

· To keep records of attendance which;

· Clearly distinguish between explained and unexplained absences.

· Provide accurate information on actual attendance to enable monitoring and evaluation of pupils’ attendance rates through centrally held statistics.

· To build on existing good practice that fosters a positive attitude to good attendance by;

· Responding rapidly to pupil absence.

· Recognise pupils who maintain “excellent”, “good” and “improving” attendance records.

Expectations:

We expect that all pupils will;

· Attend school regularly.
· Attend school punctually.
· Attend school appropriately prepared for the day.
We expect that all parents/guardians who have a day to day responsibility for the children will;
· Encourage regular school attendance and be aware of their legal responsibility.

· Ensure that the child/children in their care arrive at school punctually, prepared for the school day.

· Ensure that they contact the school whenever the child/children is/are unable to attend school.

· Write a note in the school journal on a child’s return to school after an absence.

· Contact the school if a child has been absent for three consecutive days.

· Contact the school promptly whenever a problem occurs that may keep the child away from school.

We expect that our school staff will;

· Provide a welcoming atmosphere for children, provide a safe learning environment and provide a sympathetic response to any pupil’s concerns.
· Encourage good attendance.
· Keep regular and accurate attendance data for all pupils.
· Monitor every pupil’s attendance.
· Make initial enquiries of parents/guardians, whose children are not attending regularly, express their concern and clarify the school’s and Tusla, Child and Family Agency’s expectations with regard to regular school attendance.
· Contact parent/guardians when a pupil fails to attend for three consecutive days, where no message has been received to explain the absence.
· Follow up all unexplained absences to obtain notes authorising the absence.
· Refer irregular patterns of attendance to the principal or H.S.C.L. coordinator.
· Contact by letter those families whose children have missed 10 days.  They will also be notified in writing if and when the children are absent for 20 days.
· Notify the E.W.O. when a child has missed 20 days or more.
Holidays:

The school holiday dates are published at the start of the school year and we strongly advise parents/guardians to book their family holidays during the school holidays.  If a family holiday in term time is unavoidable for personal reasons, the parent/guardian should inform the principal/class teacher prior to the holidays.

Encouraging Attendance:

St. Oliver’s N.S. encourages regular, punctual attendance in the following ways;

· By providing a caring and welcoming learning environment.

· By responding promptly to a child’s or parent’s concerns about the school or other pupils.

· By addressing the issue of attendance in the broader context of family support through the role of the HSCL Coordinator.

· By teachers filling in Aladdin accurately and punctually.

· By displaying attendance charts inside the classrooms and on the corridors.
· By celebrating good and improved attendance, through recording weekly attendance using stickers and rewarding good attenders at the end of each term with certificates, awards etc.

· By presenting children who achieve full attendance for a whole school year with medals and having their photograph published in the local newspaper.

· By emphasising the importance of punctuality and attendance in the Parents’ Pack, compiled by the HSCL Coordinator, for the parents of incoming Junior Infants.

· By sending a letter to all parents at the beginning of every school year, outlining the importance of regular attendance and daily punctuality and explaining the role of Tusla, Child and Family Agency and the reporting of absences to the E.W.O.

· By monitoring the pupils’ attendance and informing parents/guardians in writing when a child has missed 10 days.

· By contacting the parents/guardians and arranging meetings if necessary to discuss the underlying causes of the absenteeism.

· By referring the family to the E.W.O. if irregular attendance continues.

Responding to Non Attendance:

When a pupil does not attend St. Oliver’s N.S. we will respond in the following manner;

· On each day of absence, if no note or telephone call is received from the parent/guardian by 11.00 a.m., the school will send a text message through Aladdin.
· Children who miss 3 consecutive days will be highlighted on Aladdin.  Parents may be contacted by the school if no note or telephone call is received.
· Parents/guardians will be notified immediately if a child does not return to school after lunch without prior explanation.

· Teachers will follow up all unexplained absences to obtain notes authorising the absence.

Punctuality:

All children are required to be in school on time.  If a child arrives after 9.10 a.m., the child or parent/guardian must sign the “late book” in the school reception area and it is noted on Aladdin.  The names of the latecomers will be monitored on a regular basis and if patterns are evident, parents/guardians will be contacted to discuss the reasons for this lack of punctuality.
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